How to Create Packages
I. Making a Package
Open the Edit Packages window by clicking Edit Packages.  The window will open displaying Products on the Left and Your Packages on the Right.  You may need to select a category and sub-category for any products to display.  Double-Click on a product to see a larger preview of the product with important info pertaining to it.  To make a package click ‘New’ under Package Set at the top right of the window.  You will be prompted to name your Package Set.  This should be something like “School Pkgs” or “Baseball” or “Family”.  Next click ‘New’ under Packages which is just below Package Sets.  Now you need to name your first package.  This should be “A” or “Main Pose”.  After these steps you can begin to drag products from the left side of the screen to the big white box on the right side.  You will see the product displayed by name with its details such as effect or vignette type to the right of it.  Right Click on the product for additional options such as changing quantity or removing the product from the package.  Choose options if you wish to modify the product.  After you’re done adding products to this package click New and repeat for each additional package.
II. Product Options Within a Package
When you right click on a product and choose options you are presented with Effect, Vignette Type, Vignette Color, and Paper Type.  Choose any combination of these and click apply.  You are telling the program that all “8x10s” in this package need to be Black and White with a Heavy Red Vignette for example.  Or Sepia with the Painted Edges vignette in white.  You can also change the paper type to Metallic.  Keep in mind there is an additional charge for Metallic paper.  Also don’t choose Metallic paper for obvious products like Dye-Sub Keychains or Gallery Wraps that are printed on different types of paper or substances.  Call the lab if you have questions regarding Metallic paper.  To remove options from a product in your package Right-Click and choose options and then just click apply.
III. Add-Ons
The Add-Ons Package Set in Lab Link is for keying single products on an image instead of, or in addition to, a package.  These might include sheets or products not normally offered to your customer and thus no package is made for them.  Choose the Add-Ons Package Set (it will always be there and cannot be deleted).  Make a new package naming it “School” or “Sports”.  The idea is that you can separate add-ons in to different categories or “packages”.  Now drag over products in to the package just like above.  You can also change the options on these products.  The options for the add-ons can be changed in the build screen as well.  When you open the add-ons window in the build screen by clicking the add-ons button you will be able to key one product at a time from the add-ons package.
IV. Finishing 

Once all packages are complete click the Done button at the bottom of the window to exit out of the Edit Packages window.
